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How to File GSTR 7 Return
A Complete Guide
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After sign-in click on Returns option and select GSTR-7 option
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After clicking GSTR-7 option, select the client option and the process month
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You can get the return status of the client through "Get Status from Portal" option.
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You can preview all the details in PDF format by clicking on the preview tab
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You can download the data by clicking on the download data from portal tab.
You can import the data by clicking on import button wherein import from Govt. Excel option is provided.
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You can also fill data manually by using fill form tab under which you can enter data in
TDS, TDSA.
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can go through all the details of TDS and edit them.
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You can also the JSON file for the tax data filed till now and can download it on your
desktop for further uploading and validating.
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After all the process and validating the data, you can click mark all the option and

directly process the file to upload and file GSTR 7.




ﬂ

STEP 10 GoT

Software

= SAGGENGST

i Dashboard Important dates ~ <»SAG Live Support

Help W New Update

E Fie 5]
Year - Period ¥ Client - GST - =
S.No. Section Total Invoice  * Uploaded = Deleted i Modified *  ToBe Uploaded * Balance
: 1 |TDS 1
rg Retum >

AR ~i1 R e F Dacndien 4

Darnliinn = Crkenee & L Blal el sl el =l -

saey
You can also view the errors through "Error Report" option

2 Generate JSON

1| & Delete AN Section

¢ Return Submit




ﬂ

aTm

STEP 11

= SAGGENGST

i Dashboard &2 important dates  <¥SAG Live Support Help W New Update
E-File %
Year - Period - Client - GST - =
L. S.No. Section d Total Invoice Uploaded s Deleted - Modified To Be Uploaded * Balance
@ Retum > _ |TDS
GSTR-07 PLEASE WAIT

AR a1 M Mo cF Dacoediel 4 Dannibien = Cokenee & | Bl ol ol &l al a2l -

% Error Report | i Delete All Section |  Generate JSON | B Save Invoice On Portal | ¢ Retum Submit | @ Ca SAGi

You can view the information related to the supplier by using "Supplier option"
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You can also add suppliers name and you can view all the supplier name information.
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