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IMPORT ACCESS HELP FOR GST RETURN

® Firstly user has to click on GST Return Button and you will be reached at GST Return Window.
Then Select the GSTR-1 from GST Return.

® After that a new window will be opened, where user has to select the Client, Month and Year
from the drop down menu.

® After Selecting these Items, then select Client from the Grid.

| Gen GST Ver 1.0.0.31 Client | pash Board | Fill Forms | Receiver Details | GSTR-1 | sMs | E-mail | e-File | c
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aturn
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Now Click on the Import and Export Button.

After Selecting the client click on Fill form Tab which is situated at the Top of the window.
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st

Gen GST Ver 1.00 - "
\ Gen GST Ver 1.0.0.31 \ Client | Dash Board | Fill Forms | Receiver Details | GSTR-1 Summary | § M § | E-Mail | e-File | Configuration |
m 528 B2C Large B2C small Cr/Dr Note (Reg) Cr/Dr Note (UnReg) Export Adv. Recaipt Adv. Receipt Adjustment
GST Return & HSN/SAC Summary B28 Amend | B2C Large Amend | B2C Small Amend | Cr/Dr Note Amend (Reg) | r/Dr Note Amend (UnReg) | ExportAmend | Adv. ReceiptAmend | NIL Rated Supply | Docs
ER]
- List of All Invoices
ﬁ, GSTR-2 Select Year Select Month client Name [SAG Infotech Pvt Ltd = GST No | 08AADCS236211ZY V]
GSTR-3 oy =
2 GSTR3B Sho Invoice Ho lirvoies A"l';';:ﬂ' Section foseter GSTH No PoS 5.;""’;" e-Com '::eh‘;erg‘:
2 GSTR4
#% E-Filling
= Master
2 client
o g
- Click On
& T e
Y i Import And
GST 6ST Return
o — Export
L voer Button
-~ log
Backup
ﬂ Whats New
9 Melp < i v
@ More Services... Status [pendng -] Date == lValidate “Snnport and Export “l’:h Compare ][,;Get ][ H:ue.;]
l " Pz " S " m Live Support Video Help

Application started. No action yet.
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When we click on Import and Export Button then we will get Five options as Billing, Excel, e-

Filing, GSTN Utility, JSON Export. User can import these option according to his/her
convenience.

®* Now we are working with Excel import.

Click on Excel tab. Then a new menu will be opened then select the Import from Govt Excel
tab, but user can select any option according to his/her convenience.

o1 Gen GST Ver 100

‘ Gen GST Ver 1.0.0.31

Client | Dash Board | Fill Forms | Receiver Details | GSTR-1 Summary | § M § | E-Mail | e-File | Configuration |

All Invoices 828 B2C Large B2C Small Crfor Note (Reg) Cr/or Note (UnReg) Export Adv. Receipt Adv. Receipt Adjustment

GST Return & HSN/SAC Summary B2B Amend | B2CLarge Amend | B2C Small Amend | Cr/Dr Note Amend (Reg) | Cr/Dr Note Amend (UnReg) | Exportamend | Adv. ReceiptAmend | NIL Rated Supply | Docs
=-hy B B

P cs List of All Invoices

# asmz Select Year (201718 +| Select Month Client Name [SAG Infotech Pyt Lid +]  GsTno[osasocszasanzy  ~)

#3 GsTR-3 = =

_ TInvoice Amended _ Receiver Supply Reverse

ﬂ‘ S S.No Invoice No Date Date Section Name GSTH No POS Type e-Com Charge

#3 GSTR4

3 E-Filling

J.) Settings
. User
w~ log
BackUp
ﬂ} Whats New
9 Help a = Billing Generate Blank SAG Excel
- Excel » Import From SAG Excel
@ More Services... Status [Pending ~| Date | | [ Remark | Valdatd i
e-Filing Export Into SAG Excel
= GSTN Utility Export Into Govt Excel
" 7 " - " M Live Support Video Help Application started. No action vi 50 ypon Import From Govt, Excel




has to Browse the Excel File which he/she want to import.

st Gen GST Ver 1.0.0.31
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After Selecting Import from Govt Excel tab, then a Pop up window will be shown where user

| =@ =

| Gen GST Ver 1.0.0.31

Client | Dash Board | Fill Forms | Receiver Details | GSTR-1 Summary

v| § M S | E-Mail | e-File | Configuration

GST Return

R
L GsTRA
#3 GSTR2
iy GSTR3
i~ #3 GSTR-3B
#2 GSTR4

43 EFilling

m B28 B2C Large B2C Small Cr/Dr Note (Reg) Cr/or Note (UnReg) Export Adv. Receipt Adv. Receipt Adjustment
HSN/SAC Summary | B28 Amend | B2C Large Amend | 82C Small Amend | Cr/Dr Note Amend (Reg) | Cr/Dr Note Amend (UnReg) | ExportAmend | Adv.Receipt Amend | NIL Rated Supply | Docs
List of All Invoices
Select Year [2017-18 =] Select Month Client Name [SAG Infotach Pyt Lid ~|  esTno[osasOCS2IEZINIZY  +|
j Invoice Amended _ Receiver Supply Reverse
S.No Invoice No Date Date Section Name GSTN No POS Type e-Com Charge

-
a5l Govt Excel Import

Year | 2017-18 r

Excel Import

Client Name [SAG Infotech Pyt Ltd

GSTH No. |DBMOC52367_]11V

| State ‘Dadra & Nagar Haveli

Import Path |

]
| Getpata !

af I

Click On
...Button for
Browsing the

file

o

Status [pending | Dpate | | (Remark | [Va\idate | 1mport and Export B compare ][ oFila ,._Q_]
Live Support Video Help Update Available Application started. No action yet.
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After Browsing the file,
Getting the Data.

O

the Get Data button will be activated, then click on Get Data Button For

51 Gen GST Ver 1.0.0.31

‘ Gen GST Ver 1.0.0.31

| =@

By

| client | Dash Board | Fill Forms | Receiver Details | GSTR-1 Summary

v | M s | E-Mail | e-File | configuration
m 528 B2C Large B2C Small Cr/Dr Note (Reg) Cr/Dr Note (UnReg) Export Adv. Receipt Adv. Receipt Adjustment
GST Return % HSN/SAC Summary B25 Amend | B2C Large Amend | B2 Small Amend | Cr/Dr Mote Amend (Reg) | Cr/Dr Mote Amend (UnReg) | Exportamend | Adv. Receipt Amend | NIL Rated Supply | Docs
ER N N
- List of All Invoices
#g cstrz Select Year Select Month client Name [ SAG Infotech Pvt Ltd ~|  esTno[osasocsazezizy +|
#3 GSTR3 _ Invoice Amended _ Receiver Supply Reverse
eycemn Sto Invoice No e ete Section oy GSTH No POS e e-Com Charge
4z GSTR4.
#% E-Filling 's u
ol Govt Excel Import
Excel Import
e s —
Client Name [SAG Infotech Pt Ltd ]
GSTHN Ho. ‘DBAAGCS2367_]11V | State ‘Dadra & Nagar Haveli |
Import Path [C:\Users"s15.5AGDOMAIN.000Deskion'To Amit SinSIFL_GSTR1_01072017_31072017.XL5X  — Cth On
e Get Data
Button
9 Melp < i v
@ More Services, Status [ending | Date | | [Remaric | IVahdate |/ 1mport and Export |[Ba compare ][;Get ][ ﬂue;]
" Z " S " m Live Support Video Help Application started. No action vet. Saturday, August 26, 2017 : SAG
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When we click on Get Data Button then it will take 2-3 minutes for Getting the Data.

If Data is Invalid at the time of Getting the Data then it will Indicate the error message as
shown Below.

Gen GST Ver 1.0.0.31

BackUp

.

@

Help

@

More Services...

Indicate the
Error message
while Getting

the Data

Invalid Data / Mandatory Data Not Found

828 BC Large B2C Small Cr/Dr Note (Reg) Cr/Dr Note (UnReg) T Adv. Receipt Adv. Receipt Adjustment
GST Return « HSN/SAC Summary B28 Amend | B2C Large Amend | B2C Small Amend | Cr/Dr Note Amend (Reg) | Cr/Dr Mote Amend {UnReg) | Export Amend | Adv. Receipt Amend | NIL Rated Supply | Docs
=% - Import Invoice(s) [mvoices | [NIL Rated ][5 ] [Docs | Options for Importing Data -
GSTR-2 = " = - -
ot el St A N e S e o]
#3 GsTR-28 4 4280 31/07/2017 828 2360.00 2000.00 NA 32AAOFKIB20RIZR |Kerala
& csTR 2 ol 4283 31/07/2017  B28. 4720.00 4000.00 NA. 0BABFPI0452P1ZG | Rajasthan
s Efiting 3 4284 31/07/2017  B2B 4720.00 |4000.00 NA 07AXYPG4801E1ZF |Dekhi
4 4286 31/07/2017  B2B 1770.00 1500.00 NA O7AALCA1932F1ZW |Delhi
5 4289 31/07/2017  B28 2360.00 2000.00 NA 23AAMFR4760N1ZP |Madhya Pradesh
""" = 4203 31/07/2017  B2B 6490.00 5500.00 NA 07CCEPS9933C1ZD |Dehi
7 4297 31/07/2017  B2B 500.00 500.00 NA 5 587E1ZK | Rajasthan
8 4304 31/07/2017  B28 4720.00 3 A (07AABCIESE5N1Z2 |Delhi
9 4307 31/07/2017 520.00 500.00 NA 07CCEPS9933C1ZD [Delhi
10 &l 4310 31/07/2017  B2B 5000.00 | 5000.00 NA 27AAAFNDO77H1Z7 |Maharashtra
1 4315 31/07/2017  B2B 4720.00 14000.00 NA 29AAACKE745P1ZT |Kamataka
12 4316 31/07/2017  B2B 81243.00 68850.00 NA 07AUNPBO655P1ZA |Delni 3
4 . L3

[shawams HExportErmrs ][g_mpm "X Cancel ]

|

[eal] mz]
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A ion started. No action yet.
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If User want view the Errors then click on Show Errors Button.

Q

Gen GST Ver 1.0.0.31

GST Return «©

[

B csTR1
4z GsTR-2
#3 GSTR-3
#% GSTRIB
#3 GSTR4.

43 E-Filling

Client | Dash Board ﬁm‘mm GSTR-1 Summary

v| s M s | E-mail | e-File | configuration |

| 828 BIC Large B2C Small Cr/Dr Note (Reg) Cr/Dr Note (UnReg) ot Adv. Receipt Adv. Receipt Adjustment
HSN/SAC Summary | 528 Amend | B2 Laroe Amend [ 82¢ small ameng | cr/or Note Amend (ea) [ crfor tate Amend (unkeg) | Expart amend | Ac. Receipt amend | niL Rated supply | Docs
Import Invoice(s) [Tnvoices | [NIL Rated | (s | [Dos | options for Importing Data -
Select to Invoice/Doc TInvoice/Doc _ TInvoice Taxable Receiver =
Sma Overwrite No Date Sextiom value Amount Name Hev CoTH POS,

Header

Description

Rov. GSTN

Receiver's GSTN (Invalid)

Rov. GSTN

Receiver's GSTN (Invalid}

Recv. GSTN

Receiver's GSTN (Invalid)

Max.Length :
Max.Length :

AlphalNumeric Characters Only
Alphalumeric Characters Only

AlphaNumeric Characters Only

Rov. GSTN

Data / Mandatory Data

Receiver's GSTN (Invalid)

Found

Max.Length :

AlphalNumeric Characters Only

Show
Errors
Button

|

[cal ncl|

-,

‘ Application started. No action yet.

Saturday,

August 26, 2017 : SAG




® After that Select the Importing Data from drop down menu and click on import Button as
shown Below.

‘ Gen GST Ver 1.0.0.31

. o =

Client | Dash Board

Fill Forms | Receiver Details | GSTR-1 Summan

v| S M s | E-Mail | e-File | Configuration

m 828 B2C Large B2C Small CrfDr Note (Reg) Cr/r Note (UnReg) Export Adv. Recsipt Adv. Receipt Adjustment
GST Return &« HSN/SAC Summary | B28 Amend | B2 Large Amenc | 82C small Amend | Cr/br tote Amend (Reg) | cr/br Note Amend (uneg) | Exportamend | Acv. Receptamend | NILRated supply | Docs
R
- Import Invoice(s) [zmvoices | (1L Rated |[Hw ] [Docs | Options for Importing Data [ -]
Delete al existing invoices, then Import all invoices
# csTR2 Select to Invoice/Doc Invoice/Doc z Invoice Taxable / Import only non-exiting invaices
& csRa S.Ho. Daaie No Date 2ction. ey Overwrite the existing invoices [ Select to Overwrite ]
#3 GSTRIB 247 13/07/2017 B2 Se]eCt the As00.00 nA 07AAECG029111ZM |Dehi
&3 GsTRY 248 13/07/2017 B2 . 2000.00 NA OBAABCA4083B1ZY |Rajasthan
42 E-Filling 249 13/07/2017 B2 IHIPOI tlIlg 4000.00 NA S L [——
» 250 13/07/2017 B2 D ata 4000.00 NA i
351 13/07/2017 B2 4000.00 NA 06AAQCS0B71G1Z5 |Haryana
""" 252 13/07/2017 4000.00 NA D3ACCPK3016E1ZF |Punjab
253 13/07/2017  B28 7670.00 6500.00 NA 09AAKFP7488F1ZL |Uttar Pradesh
354 13/07/2017 1770.00 1500.00 NA 0BAAC 7B |Rajasthan E
255 13/07/2017  B2B 4720.00 4000.00 NA OBAAYFS3416]1ZP |Haryana
256 13/07/2017 B2B 1770.00 1500.00 NA 19AAHCS5044C1ZG |West Bengal
357 13/07/2017 1770.00 1500.00 NA 33AAACM4512E174 | Tamil Nadu
258 13/07/2017  B2B 1770.00 1500.00 N . 1210012D |Rajasthan "
: ‘ Click On :
SMo Category Ttem HSN/SAC Code  Quantity uQC @ Rate ::’::IE I] | ]port Amount  CGSTRate  CGST Amd
’ “ Button | °*, " ’
< 11 »
Show Lagends Invalid Data / Mandatory Data Not Found | show emors || xporterrors |[ 8, import [ % cancel

[

Live Support |

Video |

-

‘ Application started. No action yet.
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®* When we click on Import Button then it will take 2-3 minutes for Importing the Data.

® After Completion it will show the message (Import Complete), then Click on OK Button.

o Gen GST Ver 10.0.31 | =) B 5= )
‘ Gen GST Ver 1.0.0.31 ‘ client | Dash Board | Fill Forms | Receiver Details | GSTR-1 Summary | S M s | E-Mail | e-File | configuration
m 528 B2C Large B2C Small Cr/or Note (Reg) Cr/Dr Note (UnReg) Export Adv. Receipt Adv. Receipt Adjustment
GST Return « HSN/SAC Summary B25 Amend | B2C Large Amend | B2C Small Amend | Cr/Dr Note Amend (Reg) | Cr/Dr Note Amend (UnReg) | ExportAmend | Adv. Receipt Amend | NIL Rated Supply | Docs
=y
B Gt Import Invmoe(s) @ Options for Importing Data |Delete all existing invoices, then Import all invoices -
#2 GSTR-2 ) ) N . =
Select to Invoice/Doc Invoice/Doc . Invoice Taxable Receiver
#3 GSTR S Overwrite No Date Section value Amount Name RO GoTH (3
#3 GsTR I8 247 3679 13/07/2017  B2B 1770.00 1500.00 NA 07AAECGD29111ZM | Delhi
&3 GsTR4 248 3680 13/07/2017 2360.00 2000.00 NA 0BAABCA4083B1ZY |Rajasthan
43 EFillng 249 3683 13/07/2017  B2B 4720.00 4000.00 NA OBAAACE3920AIZB |Rajasthan
» 250 3684 13/07/2017  B2B 4720.00 4000.00 NA
251 3686 13/07/2017 4720.00 4000.00 NA 06AAQCS08716125 |Haryana
""" 252 3687 4720.00 4000.00 NA 03ACCPK3016E1ZF |Punjab
253 3689 7670.00 6500.00 NA 09AAKFP7488F1ZL |Uttar Pradesh
254 3692 1770.00 1500.00 NA 0BAACFM3624]17B |Rajasthan =
255 3694 4720.00 4000.00 NA OBAAYFS3416112P |Haryana
256 3695 1770.00 1500.00 NA 19AAHCS5044C12G |West Bengal
257 3696 1770.00 1500.00 NA 33AAACM4512E174 | Tamil Nadu
258 3698 1770.00 1500.00 NA OBAABFC1210D1ZD |Rajasthan 18
4 . J 3
Slo Category Ttem @ Rate ::’::I'."'; IGST Rate  IGST Amount  CGST Rate  CGST Amq
» 4000.00  0.00 0.00  9.00 3
- log
ﬂ Whats New
Q Help 4 I 3
@ More Services... [ T ]

E G " Live Support | Video Help Update Available Application started. No action yet. Satunrzu_Aunusf 26,2017 :S5AG
CTIPopup




After completion of Importing we will get the all invoices list.

Lo Gen GST Ver 10031 s | o= | |
\ Gen GST Ver 1.0.0.31 \ Client | Dash Board | Fill Forms | Receiver Details | GSTR-1 Summary | $ M § | E-Mail | e-File | Configuration
m 828 BC Large B2C Small Cr/Dr Note (Reg) Cr/Dr Note (UnReg) Export Adv. Receipt Adv. Receipt Adjustment
GST Return « HSN/SAC Summary B25 Amend | B2C Large Amend | B2 Small Amend | Cr/Dr Mote Amend (Reg) | Cr/Dr Mote Amend (UnReg) | Exportamend | Adv. Receipt Amend | NIL Rated Supply | Docs
oy N N
- List of All Invoices
P Select Year Select Month client Name SAG Infotech pvt Ltd ~|  esTno[osasocsazezizy <)
# osTRS SHo Invoice No g, amended, Section Beccives GSTH o POS Supply e-Com Reversels
&3 css Date Date Type Charge 2|
# st 1 31/07/2017 27AMSPTE Maharashtra INTER STATE
4 criimg 2 4357 31/07/2017 828 NA 20CZXPK3580... | Jharkhand INTER STATE No No
3 4356 31/07/2017 B28 NA 04BKPPS7393... O INTER STATE No No
4 4354 31/07/2017 B28 NA 03AHQPRS?.... |Punjab INTER STATE No No
5 4351 31/07/2017 828 NA 36ARMPS3737... | Andhra Pradesh | INTER STATE No No
6 4350 31/07/2017 828 NA 09AAACZ7847... Uttar Pradesh | INTER STATE No No
7 4346 31/07/2017 B28 NA 24AVUPK4821...  Gujarat INTER STATE No No
8 4345 31/07/2017 828 NA 24AUGPP3143... | Gujarat INTER STATE No No
° 4343 31/07/2017 828 NA 19BEEPAB170... | West Bengal INTER STATE No No
10 4341 31/07/2017 B28 NA 07AAACK0440... Dehi INTER STATE No No
1 4340 31/07/2017 B28 NA 19BEEPAB170... | West Bengal INTER STATE No No
12 4338 31/07/2017 828 NA 07AAACU146... | Delhi INTER STATE No No
13 4337 31/07/2017 828 NA 278BFXPR1375. INTER STATE No No
14 4336 31/07/2017 B28 NA 24AHFPI2725... | Gujarat INTER STATE No No
15 4335 31/07/2017 828 NA 07AEIPS6830... Dehi INTER STATE No No
16 4333 31/07/2017 828 NA 24AAWPD326... | Gujarat INTER STATE No No
17 4332 31/07/2017 B28 NA 27A0ZPK2661... a INTER STATE No No
EWhﬂsﬂm 18 4331 31/07/2017 B28 NA 33AADCP6335... | Tamil Nadu INTER STATE No No
9 s s 4320 e mwalm? ROR NA NRAARCCTSSS... | Harvana INTFR STATF No No =
@ More Services... Status [Pending ~| Date | |[(remark | IVaudate “Smeort and Bxport “Eh Compare ][;Get ][ Hue,;]
E G " m Live Support Video Help Application started. No action yet. Saturday, August 26, 2017 : SAG




®* We have also Provided the compare facility for the user convenience, where user can compare
the data like “what the have stored previously in their software and after importing what the

get in their software”.

SOFTWARE

Dot Gen GST Ver 10.031 M & 8 ] 0 e )
Gen GST Ver 1.0.0.31 ‘ Client | Dash Board | Fill Forms | Receiver Details | GSTR-1 | 8 M s | E-Mail | e-File | Configuration|
m 828 B2C Large B2C Small Cr/Dr Note (Reg) Cr/Dr Note (UnReg) Export Adv. Receipt Adv. Receipt Adjustment
GST Return « HSN/SAC Summary B25 Amend | B2C Large Amend | B2C Small Amend | Cr/Dr Mot Amend (Reg) | Cr/Dr Note Amend (UnReg) | ExportAmend | Adv. Receipt Amend | NIL Rated Supply | Docs
. 'gh - Compare Imported Invoice(s)
2 zz:: Sho Invoice Ho I'B:’t':e 2‘;‘:’: Section Receiver Name Receiver GSTH No POS Supply Type  E-Com |i\
# o5t » 4358 31/07/2017 | S B8 NA 27AMSPTE131B1ZR a INTER STATE | Ho
# cstas 31/07/2017 | G NA 27AMSPTB131B1ZR INTERSTATE  No
2 4357 31/07/2017 S B2B NA 20CZXPK3580M1ZR | Jharkhand INTER STATE No
# E-iling 31/07/2017 G NA 20CZXPK ZrR INTER STATE  Ho
3 4356 31/07/2017 | S B28  |NA 04BKPPS7393A1ZU | Chandigarh INTER STATE | Ho
31/07/2017 G NA 04BKPPS7393A1ZU CF i INTER STATE HNo
4 4354 31/07/2017 | S B8 NA 03AHQPRES72B1Z3 | Punjab INTER STATE | Ho
31/07/2017 | G NA 03AHQPRBS72B173 Punjab INTERSTATE  No
5 4351 31/07/2017 s B2B NA 36ARMPS3737R1ZQ | Andhra Pradesh INTER STATE No
31/07/2007 | G NA 36ARMPS3737R12Q  Andhra Pradesh INTERSTATE  No
6 4350 31/07/2017 | S B28  |NA 09AAACZ7B47B174 | Uttar Pradesh INTER STATE | Ho
31/07/2017 G B2B NA 09AAACZ7B847B174 Uttar Pradesh INTER STATE HNo
7 4346 31/07/2017 | S B8 NA 24AVUPK4821A1ZR | Gujarat INTER STATE | Ho
(] r5] sofonsre oy 31/07/2017 | G NA 24AVUPK4821A1ZR  Gujarat INTERSTATE  No
D 151 Software Entry ( Amended) 31/07/2017 s B2B NA 24AUGPP3143B173  Gujarat INTER STATE No
31/07/2007 | G NA 24AUGPP314381Z3  Gujarat INTERSTATE  No
[ 31 1mport fom 35n 31/07/2017 | S B2B NA 19BEEPAB170ELZO | West Bengal INTER STATE | Ho
[T r61tmport from Gavt. Excel Utity 31/07/2017 | G B28 NA 19BEEPABI70E1ZO  West Bengal INTER STATE  No
[ el mport fromsac excelusity | 31/07/2017 | s B8 NA 07AAACKO440R1ZF | Dehi INTER STATE | Ho
] 8] import from Biling —— S T e — S
— R
" Z " R " E Live Support | Video Help Application started. No action yet.
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