GST

A Complete Guide

Form ITC 04
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DO GST BILLING AND RETURN

é WORK WITH SAG GST

* Built in Highly-secure JAVA Language

* User-wise Rights, Retum & Invoice Status
« Import Data Facility in Returns from Bifing
¢ Unlimited Client E-fiing wath DSC/EVC (GSTR 1, 38 4.2eu:)
Invoice Generation for Regular & RCM (Reverse Charge Mechamism) Dealers

First of Sign in with your valid ID & passwd. ITC 04 is filed b the principal including
details like goods purchased, sent to the job worker.




STEP 2

I Dashboard &2 Important dates  <»SAG Live Support Help W New Update ' v

Year 2018-2019 v Period All - Novembe »  Clients -Select- - n & % GSTNo. -Select-

GSTRO4[1]
2 Filed 0 1

B Input Tax Credit

ITC-04 «

Return Sale | Purchase B8ill Sale / Purchase

amount (Rs.)
Amount (Rs.)

® sae @ Purchase ® sile @ Purchase ‘
-]

After sign-in, click on input tax credit and select ITC-04
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STEP 3

| Dashboard &2 Important dates  <»SAG Live Support Help W New Update
THl Fill Form  Job Worker

Year "2017-2018 v Quarter Jul-Sep -

SNo. Ciient Code d Client Name = Status bt GST No. M Pan S Mobile 2
1 81e12bed-76e8-def5-abca-edf .. ABCLTD Propnetorship 08AGMPG0450A1Z2Z AGMPGD450A 9414060505
2 -7706-4b6c-bb3c-5dd... | COMPOSITION Propnetorship 08ACIPS4159C1ZH ACIPS4159
3 |ca7fd384-62e7-4499-9017- NEXYZ D |Private Limited Company| 0BAAOCS2362J1ZY AAOCS2362J

Input Tax Credit

ITC-04

°°PageNo il of1°° No of Record(s) 3 PageWise v Columns 4 | B

After selecting ITC-04 option then select the client option.

DILIPSH

g
info@sag|
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Input Tax Credit

ITC-04

STEP 4

I Dashboard &2 Important dates »SAG Live Support Help W New Update -
Job Worker
Year 201 v Quarter Jul-Sep -
S.No. Client Code 2, Client Name A Status M GST No. Y, Pan 2 Mobile g
1 81e12be9-76e8-def5-abca-edf . ABC LTD Proprietorship 08AGMPG0450A1Z2Z AGMPGO450A 9414060505 info@sag
2 47268388-7706-4b6c-bb3c-5dd...|COMPOSITION Propnietorship 08ACIPS4159C1ZH ACIPS4159C 9414276265 | DILIPSHARMA
3 |ca7fd384-62e7-4499-9017-6(7 .. [XYZLTD |Private Limited Company| 08AAOCS2362J1ZY AAOCS2362) 9414060505 info@sag

PLEASE WAIT

°°PageNo_ 1l of1°° No of Record(s) 3

Page Wise v Columns 4 I L?1|[21| @

After that click on fill form tab.




[ Dashboard £2 Important dates  <¥SAG Live Support  Help W% New Update
Chent BZIZLAN Job Worker
Year "2017-2018 v Clients "XYZ LTD ~ GST No. "08AAOCS2362J12Y ~ Quarter Jul-Sep - Previous Quarter
S.No. Challan Date Challan No. Job Worker Name Worker GST No.
1 06/07/2017 101 24AACCRT7093K1Z1
2 06/07/2017 102 24AACCRT7093K1Z1
3 06/07/2017 103 24AABF02994G128
4 09/07/2017 104 24AFWPS98T6F1ZF
Input Tax Credit - 09/07/2017 105 24AABF02994G128
o 6 12/07/2017 106 24ABCPC8652MIZK
fic04 7 04/12/2018 12 24ABCPC8652MIZK
@ File Retum
@ Get Data From Portal :
of 1 @)@ NoofRecord(s) 7 PageWise v Columns 4 1 :\ u| ;-| B|®| »
ioad to GST Portal
@ vpoaswtsronal JW2MTotal: 626957
z GSTPondJ Q Search T —

STEP 5

After clicking on fill form option, go below click on GST Portal tab and select get data
from portal to directly get data from the portal.



STEP 6

[ Dashboard &2 Important dates  <»SAG Live Support Help W New Update v

Chent SEUZLUN Job Worker

Clients "XYZ LTD -
S.No Challan Date Y Challan No.

1 06/07/2017 101

2 06/07/2017 102

3 06/07/2017 103

4 09/07/2017 104

B8 Input Tax Credit 5 09/07/2017 105
6 12/07/2017 106

7 04/1272018 12

GST No. "08AAOCS2362J12Y

v Quarter Jul-Sep v Previous Quarter

Job Worker Name 5 Worker GST No.
24AACCR7093K1Z1
24AACCR7093K1Z1
24AABF02994G1Z8
24AFWPS9876F 1ZF
24AABFO2994G1Z8

1 [

[

|

M2JW Total: 1115038
& GSTPortal | Q rch

©0r=rc 1 i1 @O NoofRecords) 7

JW2M Total: 626957

»

»
<

PageWise v Columns 4 | @

[ o SO - s [aoee] - £ |

B

After clicking on GST Portal tab, now click on add option to add information




STEP 7

[ Dashboard 2 Important dates  <»SAG Live Support Help W New Update

Fill Form ITC-04 Detail

Challan u

Job Worker GST No  02AAAAA1234A1Z0 - Job Worker Name - State "Assam -
Job Work Type " Goods Sent out to JW - Challan No ’s(ag Challan Date r 10/12/2018 Balance
Client State Rajasthan Job Worker's Type Non-Sass -
(& Only Job Worker Goods ADD ) DELETE @@
Input Tax Credit
TC-04 S.No. HSN % Item > Quantity 3 uac Q Taxable Value X Type
1 20019000 | Inputs1 | BILLION OF UNITS Inputs

»

o CETR A0

After adding the information you can save it by clicking save button



STEP 8

Clent Job Worker

i Dashboard &2 Important dates

»SAG Live Support

Help W New Update v

Year fzc-w,zcws «| Clients "xyz LTD ~ GST No. "D8AAOCS2362412Y ~  Quarter Jul-Sep -
SNo Challan Date . Challan No. . Job Worker Name . Worker GST No.

1 06/07/2017 101 24AACCR7093K1Z1

2 06/0712017 102 24AACCR7093K121

3 06/07/2017 103 24AABF02994G128

4 09/07/2017 104 24AFWPS9876F1ZF

Input Tax Credit 5 09/07/2017 105 24AABF02994G128
i : 12/07/2017 106 24ABCPCB652MIZK
Ic04 7 04/12/2018 12 24ABCPC8652MIZK
‘ »

°°Page No 1 of 1 °° No of Record(s) 7 o e el | g %

Import From Gowvt Excel
M2JW Total: 1115038 JW2M Total: 626957

Next click on import/export option, you can import the details by Govt. excel directly

o ] 7o Jwion] = LK |
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STEP 9

B Dashboard &2 Important dates  <»SAG Live Support Help % New Update
Chent BEIZLUN Job Worker

Year "2017-2018 « Clients "XYZ LTD « GST No. "08AAOCS2362012Y v Quarter Jul-Sep - Previous Quarter
S.No. Challan Date ‘ Challan No. A Job Worker Name S Worker GST No.
1 06/07/2017 101 24AACCRT7093K121
2 06/07/2017 102 24AACCRT7093K121
3 06/07/2017 103 24AABF02994G1Z8
4 09/07/2017 104 24AFWPS9876F1ZF
B Input Tax Credit 5 09/07/2017 105 24AABF02994G1Z8
6 12/072017 106 24ABCPC8652MIZK
SCO0A 7 041212018 12 24ABCPCB652MIZK

@ View Error l l I

3
Get D From Po
SR g of 1 °° No of Record(s) 7 Page Wise ~ Columns 4 @ ‘25| & i ‘I w :
(@) "’p“”@ ke MM Total: 626957

2 ST Potial| @ Search - importExport | @ Add | # Moty | #Deeie] = FLIEK |

After all details display, you can upload the information on the portal through the upload
to GST portal option




STEP 10

B Dashboard &2 Important dates  <»SAG Live Support Help W New Update .

Client Job Worker

Year "2017-2018 v Clients "XYZ LTD ~ GSTNo. "08AAOCS2362012Y v Quarter Jul-Sep -
Challan Date 2 Chailan No. M Job Worker Name = Worker GST No.
06/07/2017 101 24AACCR7093K121
06/07/2017 102 24AACCR7093K121
06/07/2017 103 24AABF0O2994G128
09/07/2017 104 24AFW 76F1ZF
Input Tax Credit 09/07/2017 105 24AABF02994G128
. 12/07/2017 106 24ABCPC86!
Hgale 0411212018 12 24ABCPC86
@ Get Data From Portal .
of 1 ° ° No of Record(s) 7 Page Wise v Columns 4 ‘ DIRE | 2 | ¥ | Fe
|

@ Upload to GST Portal

JW2M Total: 626957

« Import/Export

You can directly file a return by using "File Return option"




STEP 11

| Dashboard &2 Important dates

C»SAG Live Support Help

W New Update

Chent BEIRLLUN Job Worker
Clients "XYZ LTD ~ GSTNo. 0sAAOCS2362J1ZY v Quarter Jul-Sep - Previous Quarter
SNo. Chailan Date . Challan No. S Job Worker Name S Worker GST No.

1 06/07/2017 101 24AACCR7093K1Z1
2 06/07/2017 102 24AACCRT7093K1Z1
3 103 24AABF02994G1Z8
4 104 24AFWPS9BT6F1ZF
Input Tax Credit B [ 105 24AABF02934G1Z8
g 6 12/07/2017 106 24ABCPC8652MIZK
e 7 0411272018 12 24ABCPCB652MIZK
»

om Portal
o1 @)@ NoofRecord(s) 7 PageWise v Coumns & | B| B| &2 | o el 2

dto GST Portz

o= JW2M Total: 626957

& GST Portal

After that click on "View Error" option to check any errors on the data that you upload




STEP 12

[l Dashboard &2 Important dates  <»SAG Live Support Help W New Update
Chent  Fill Form
Year 2018-2019 w» | Clients XYZLTD » GSTNo. DBAAOCS2362J1ZY
SNo. Name 2 GST No. M Status % E-TIN No. M Rank ] Mobile No.  *
B8 Input Tax Credit
ITC-04
‘ »
Q0 '+ @O ©OQrcocre 0 0@ Mool Recoris)o PageWise ~ Coumns & | B|B|B| | ®| »
BUpdate Trade Name 4AGet Job Worker Details Al
s 1o e [ e Jo Worer Dot [ e | oo [RORY LK |

Next click on job worker option to check the list of worker



STEP 13

i Dashboard &2 important dates  <»SAG Live Support Help W New Update

Chent Fill Form [SNIGHET

Year 2018-2019 v | Clients XYZLTD v GSTNo. 08AAOCS2362J1ZY

S.No. Name A2 GST No. - Status A E-TIN No. A Rank > Mobile No. *

Input Tax Credit

ITC-04

»
<

°°PageNo # ofCl°° °°Reco(dNo L 010°° No of Record(s) 0 Page Wise v Columns 4 | B> j_'| J| L

You can directly add the job worker by click on add option
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STEP 14

[ Dashboard £2 Important dates  <%SAG Live Support Help % New Update
Client Fill Form JESRUGTEY

Job Worker Name ” n D e-com Transaction

GST No E-TIN No Rank

Address nn
U Fsetect hct Metect "

Email

B Input Tax Credit

ITC-04 User Code Password

g son ] ¢ i | & B
After that you can add the job worker details like- name, country and city etc. then click
on add goods option to add goods information relevant to the job worker.



STEP 15

B Dashboard &2 Important dates  <»SAG Live Support Help W New Update

Chent Fill Form JRUGTIE

Year |2018-2019 v | Clients XYZLTD v GSTNo. D8AAOCS2362J1ZY

S.No. Name L/ GST No. 4 Status M E-TIN No L Rank " MobieNo. *

Q07 ' @O O©Or<cine 0 ) 0@ NoofRecordis)o PageWiss v Coums 4 | B|B| 2| B|®| »
Ut e Name &Get Job Worker Details mn mn%g

You can also get trade name but fill out the complete details of the job worker first by
clicking on the 'Update trade name' tab




SAG

= GEN GST SOFTWARE

» Gen GST Hosts Complete GSTR Formsi.e.7,8,1, 3B, 4

. . 4 DOWNLOAD AT
» GST Annual & Audit Return Filing Forms —J

» GST Billing & E Way Bill Solutions @& www.saginfotech.com

» JSON File Validation Before Portal Uploading B4 info@saginfotech.com

» Import/Export Facility From Govt Portal
& +91-141-4072000

» GSTR Forms Reconciliation for Invoice Match-Mismatch

J',,“-.-";"/‘ V S 4 ¥ g f;-.”),‘g.ﬂ‘:.‘
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